Participants in each workshop
receive a Cisco Entrepreneur
Institute certificate

WorksHoP MATERIALS

All indimidual: who participate in the workshop benefit from
the specific workshop materials, as well a3 ongoing access to
Cizeo Enmeprensur Institute resources, inchoding:

» Entreprenenr Oazis Webaits
= Cizeo eTube

= Simmlations

WoORKSHOP SCHEDULE

To Bnd out when the next workshop i3 schedaled, contact
AMIDEAST or check the Cizeo Entreprenens Institnte link
on the AMIDEAST /Lebancn page= of the webaite. 'U.'wm:tshuP
meeting dates and tme: are Sexible to accommodate the needs
of people who are in school, working, or have other scheduled
commitnents to work around.

Fee

This workshop, materials, and resouress were developed

by Ciseo as part of its corpomte soeial responsibility
commitment. All Cisco Entreprenenrship Insttute parmers,
inelnding ARMIMEAST, do not profit from the wodethops.
The fee for attending the workshop is 3ot to coves the costs
of promiding this wods:hop, Current workshop fees are on
our webzite.

VENUE

These workshops can be delivered ar AMIDEAST™
tmzining center in downtown Beirut, or at other locations
argund Lebanon which have computer labs with

512 Kbps connection.

Cisco Entrepreneur Institute at .
AMIDEAST/Lebanon Career Essentials

Business and Entrepreneurship Skills c om p lItEr L | I erd CV
A Global Training Program for Lebanon

WoORKSHOPS:

Srarting a Business

Growing a Business

iExec Enterprise Essentials

iExec Fublic 3ector Essentials
Entrepreneurial Mindset

Career Essendals

Computer Literacy

3 - Minute Asticles

SMART Techneolegy for a Smarter Business

ENTREPRENEUR Oasis WEBSITE -

Commetimg swireoremesreal Seabls, 1oy, amd resswnes

EntreCazis i=s your ceptral soures of informaton,

resources, and social netwrocking for entreprenenrship.
It offers you the best the world has to offer all in one place.

Cisco eTuUBE

Hundreds of ]:l.c]Pful business: videos, case stodies, bess
P\m:i.-cta and more, i.n.c}ud.i.r_g wideo -c'_'l.lP". of successfial
Lebaneze entreprensurs.

SIMULATIONS

Gadn busines: expenence dik-free with our business
R Do you want_tn enhaTnce your
professional skills?

MIDE AST Thase two workshops address skills neaded for all carears

1\ : in any business sector  Our certified Cisco Entrapranaur

i"‘: ] )33 ] gn Institute offers engaging resources, warkshops, lsarming
-l

matarials, and facilitators to halp you succesed.

For more information, visit or call:
Bazerkan Building (IWext to Farbament)
Eiad El Solk, Beirnt Central Distriet, Lebanon

Fhone: +961-1-359901, ext 234 * Email- lebanon(iilamideast.org
www.amideast org flebanon
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Computer Literacy Workshop

Do you want to enhance your computer sklls to better prepars
yourself to enter the Lebane:s workforee? Dio you need to impromre
your computer knowledge to better determine which computer
produets you will need to ron your own business?

With more people using information technology for busines: and
work, it iz essental to knowr basic information about compuater
hardorae system:, operating systems, Tadons soffoare programs,
and how to wse the Internet effectely.

Compater Literaey provides yon with essential basie IT :kills
and Enowledge:

= Computer hardvrare * Desktop publizhing

= Sofware = Speeadsheets

= Basic networking =  Pressnmation softvare
» Interpsc * Wb design

» Word processing

The Computer Literacy workshop is a self-directed online
work:hop. A one-day introduetory session facilitated by a
supcezsful Lebanese professional prepares you to use the wirtual
l=arning environment. Guest speakers, including a Lebanese

Career Essentials Workshop

This workshop help: you find and kesp a job and assess whether
starting your own buzines: is right for you. Career Eszentials is

a comprehensie, step-by-step guide for workforce preparadon.
You will learn the skills to identify careers in demand, apply and
imterview for jobe, and saccesd in that job. If you are interested
m 'b!mm.mgm entreprement, you will e:q_:l]nme whethar
entreprensurzhip is a good carser move for you and learn bow
to analyze the d:ks of starting a partieular business. Anchored
by eld-tested methodologie: and enhanced with a dynamic
intecface, sach work:hop module prezents an application or kil
necessacy for s‘u.enes'fu.'ll :E.n.d.l.n.g and h:-:l:lm.g a job. This program
is aJ.lg;n:d to 115, academic standards and relased workforee
placement programs.

The Career Ezzential: workshop is a self~directed cnline wodkshop.
A one-day introduetory session, fcilitated by 2 successful Lebaness
F;nf::-:mu.:.'l._l:m:l:lues Fou o use the virtual leami.r_g enTironment.
et :-Pe.ih:n. m.c}ud.i.r_g a Lebaneses human resonress manager
and 2 Lebaness entreprensur, will also thare their in.s.i.ght:.
Individual activities, disenssion fonums, on-lins matedals and

ICT professional and a Lebanese entreprensnr, will also share

their inziphts. Indnridual activities, discussion fornms, on-Bne
materials, and rfch media resourees will help pou 2pply knowledge
to peal-life sinadons. The feilitator will be available to ansorer Four
guestions while you complete the work=haop.

ExpECTED OUTCOMES
After complating Computer Literacy, you will be able to:

= List and deseribe the main pares of a computer

» Define and izt ezamples of input and cutput devices

= Lisxt and deseobe the major parts of a motherboard

= Cite the operating system’s function: and thres
major components

= Boefly describe seveml software application types

= Insmll software, execute softorare, or read dam from any
media on the computer

= Effectively nze a word processing program

*  Troubleshoot hasdware and ofrrars problems

= Defne and describe common netoock types and acchitectures

= Dwescobe and be able to wse vagions Internet Sancticnal featares

= Usze basic spreadsheet fanctions

= Uiz basic presentation tools, features, and funetions

= Demonstate basic pnderztanding of database fonetions and

plan and manage a database

rich media resource: will help you apply knowiedge to real-lifs
sitaations. The facilitator will be arailable to answer your questdons
while you complete the workshop.

EXPECTED QUTCOMES

After completing Career Essentials, you will be able to:

= Identify caresr interest areas and relaced skills and abilities

= Identify careers that are projected to be in demand

- CumPa.n: oferests, a.Pl:i.ru.ni::-, and abiliges to the current amd
fuure job marksts

=  Identify important prineiple: of Web page design and build
a basic webzite
* Demonstate Samiliarity with basie HTML code

AUDIENCE
This course is designed for anyone wishing to understand the
bazies of computer hardware and softwrare.

INSTRUCTION

Afrar the initial nn.e—da'r mtu-dnnn:m: sesziom, 'n:!u.tnﬂ meEad
approzimately 70 bours, divided over six wezk:, to complete
the online wrorkshop. Upon completion of the online seszion:
there will be 2 nal half-day seszion.

= Apply for a job and prepare for the intersiew
= Ezxphin how to work effectively within an organization
= Evalmate the ricks of enwepreneurship
* Amnalyze whether a business sk is worth taking
. E.!.PLI.I.E. why many buzinesses fail in their firse feor pears
= Descdbe the foundations of a successfal carser as
in entreprenenr
= Assess whether entreprenenrship is a good 6t for you

AUDIENCE

This course is designed for participants who are deciding npon
their frst carser o enn:i.d:n.n.g 2 CArSED mMOTE, i.nl:lnd.i.n.g'rh:
paszibility of becoming an entreprenenc

INSTRUCTION

After the initial nm:—da'r muu-d.'nl:mr session, Tou will nead
approzimately 20 bours, divided gver two weelks, to complens
the online workzhop. Upon completion of the online se:zion:
there will be a Snal half-day session.




